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Contracting Authority: European Commission
Investing in People

Access to local culture, protection and promotion of cultural diversity
Grant Application Form (Parts A and B)

Budget line 21.05.01.03
Reference: EuropeAid/126415/C/ACT/Multi
Deadline for submission of Concept Notes: 7/2/2008
	Name of applicant:
	Fundación Esquel 

	Title of the action:
	“Revalorización Cultural en 4 regiones del Ecuador”

	Location(s) of the action:
	País: Ecuador

Zonas: Costa Sierra y Amazonía

Provincias: Esmeraldas (costa), Pichincha y Tungurahua (Sierra), Sucumbios (Amazonía). 

	Total eligible cost of the action (A)
	Amount requested from the Contracting Authority (B)
	% of total eligible cost of action (B/Ax100)

	EUR  447.935,55 
	EUR  356.004,82 
	79,48  % 

	Total duration of the action:
	30 meses


	Dossier No
	

	(for official use only)


	Contact details for the purpose of this action:


	Postal address:


	República de El Salvador N34-229 y Moscú
Edificio San Salvador Piso 8

	Telephone number: Country code + city code + number
	(593)-(2)-(2-453-800)

	Fax number: Country code + city code + number
	(593)-(2)-(2-453-777)

	Contact person for this action :
	Boris Cornejo Vicepresidente  

	Contact person’s email address :
	programas@esquel.org.ec


Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to the Contracting Authority. The Contracting Authority will not be held responsible in case it cannot contact an applicant.
NOTICE
All personal data (such as names, addresses, CVs, etc.) mentioned in your application form will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data.  Your replies to the questions in this form are necessary in order to assess your grant application and they will be processed solely for that purpose by the department responsible for the Community grant programme concerned. On request, you may be sent personal data and correct or complete them. For any question relating to these data, please contact the Commission department to which the form must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time (Official Journal L 8, 12.1.2001).
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Part A. CONCEPT NOTE
I. GUIDANCE FOR THE DRAFTING OF THE CONCEPT NOTE
There is no specific template for the Concept Note but the applicant has to ensure that the text of his concept note:

· does not exceed 4 full pages (A4 size) of Arial 10 characters with 2 cm margins;

· responds, in the same sequence, to the headings listed below and in the Application Form. It is expected that the size of each section will reflect the relative importance of each heading (ref max scores in the evaluation grid and in the Guidelines). The applicant may provide any additional information that he may deem useful for the evaluation, but which might not have been specifically requested (e.g. added value and/or synergy with other similar interventions - past, present, or planned - past activities, multiplier or spill-over effects, why the applicant is the best placed for the implementation of the action etc). The evaluation will be carried out in accordance with the evaluation grid and it will be based solely on the information provided by the applicant in the concept note. 
· Is drafted as clearly as possible to facilitate its assessment. 
1. Relevance of the Action
⁭
Provide a general presentation and analysis of the problems and their interrelation at all levels. ⁭
Identify clearly specific problems to be addressed by the action. 

⁭
Include a brief description of the target groups and final beneficiaries. 
⁭
Demonstrate the relevance of the proposal to the needs and constraints in general of the target country(ies) or region(s) and to the target  groups/final beneficiary groups in particular.
⁭
Demonstrate the relevance of the proposal to the priorities and requirements presented in the Guidelines.

2. Description of the action and its effectiveness

⁭
Provide a description of the proposed action including, where relevant, background information that led to the presentation of this proposal. This should include:

⁭
  a description of the overall objective of the action,  outputs and expected results;

⁭
  a description of the proposed activities and their effectiveness;
⁭
involvement of any implementing partners, their role and relationship to the applicant;

⁭
other possible stakeholders (national, local government, private sector, etc.),  their anticipated role and/or potential attitudes towards the project.
3. Sustainability of the action

⁭
Provide an initial risk analysis and eventual contingency plans. This should include at minimum a list of risks associated for each action proposed accompanied by relevant corrective measures. A good risk analysis would include a range of risk types including physical, environmental, political, economic and social risks.

⁭
  Give the main preconditions and assumptions during and after the implementation phase.
⁭
Explain how sustainability will be secured after completion of the action. This can include aspects of necessary follow-up activities, built-in strategies, ownership etc., if any.

PART A. CONCEPT NOTE

1. Relevance of the Action

El proyecto “Revalorización Cultural en 4 regiones del Ecuador”, se enmarca dentro de una  reflexión que prioriza a la revalorización cultural, como una de las vías claves para alcanzar un desarrollo integral sostenible. El enfoque integral se realizará mediante la formación de redes y espacios de intercambio cultural, para generar herramientas que permitan identificar, preservar, promocionar y difundir el patrimonio cultural e histórico. Se fomentará la participación de la ciudadanía en cuatro comunidades con características étnicas y culturales únicas: afro-ecuatorianos de Esmeraldas, indígenas Kichwas de la Sierra, indígenas amazónicos de la nacionalidad Cofán y jóvenes urbano-marginales. 

El Estado y  la sociedad ecuatoriana no han encontrado  estrategias  adecuadas para impulsar a la cultura como uno de los ejes vitales para el desarrollo y como factor clave para fortalecer los principios  identitarios y democráticos locales de nuestro diverso país. La falta de recursos asignados por parte del Estado ecuatoriano para la cultura limita la participación de los actores culturales, haciendo que el papel desarrollado por los promotores, animadores y activistas culturales en sus diversas áreas de gestión cultural continúe siendo incipiente, a pesar de que la esencia del funcionamiento de esta actividad radique en el auspicio de todos los involucrados. La insuficiente capacidad de gestión, convierte en imperiosa la intervención para retomar la cultura, re descubrir lo existente y promocionarlo así como el identificar nuevas expresiones culturales dentro de la sociedad, las mismas que deben ser registradas, analizadas y difundidas.

Otra necesidad se configura en el débil proceso de reafirmación identitaria que tiene origen en la frágil organización social, así como en el poco aprovechamiento de los recursos ambientales y socioculturales locales, debido a la inexistencia de procesos y mecanismos metodológicos participativos que dinamicen la gestión cultural territorial. Muchos de los rasgos culturales propios de cada comunidad se han ido perdiendo paulatinamente con el paso de los años. Las nuevas generaciones no tienen lasos fuertes con la tradición, sino más bien con las innovaciones, conocimientos, modos de vestir, etc., de un mundo moderno y globalizado.

Los objetivos y actividades del presente proyecto se fundamentan en acciones de carácter innovador para la formación de promotores culturales locales, la creación de redes regionales, y la ejecución de planes de identificación, preservación y promoción de expresiones culturales, que eventualmente contribuyan a la generación de ingresos económicos y turísticos en las comunidades intervenidas. 
Las actividades promueven la cohesión social local, resaltan la riqueza de la diversidad como país e integran los inventarios culturales en el sistema educativo local para lograr un verdadero fortalecimiento del tejido social. El proyecto busca involucrar a diferentes actores claves locales, incentivar el diálogo y participación, revalorar la cultura de comunidades excluidas que han sufrido discriminación y sus derechos humanos han sido violentados. 
La puesta en ejecución del presente proyecto es el inicio de una estrategia de largo aliento que busca crear una auténtica democracia cultural participativa, igualitaria e integradora, revalorizar y desarrollar los derechos y procesos identitarios, en la perspectiva de elevar la calidad de vida y la inclusión cultural de la población. 

Esquel, tiene amplia experiencia en la implementación de procesos de revalorización cultural articulada a los procesos sociales y al desarrollo económico. A partir de redes de actores involucrados con la cultura e identidad hemos llevado a cabo procesos de diagnóstico e identificación del patrimonio cultural tangible e intangible a nivel local que se han integrado en planes de desarrollo económico local y educativo. 
Amparados por los acuerdos internacionales de la Conferencia General de la Organización de las Naciones Unidas para la Educación, la Ciencia y la Cultura, en su reunión celebrada en París en 1972, la misma que constató que el patrimonio cultural y el patrimonio natural están cada vez más amenazados de destrucción, no sólo por las causas tradicionales de deterioro sino también por la evolución de la vida social y económica.
 Adicionalmente, la Declaración Universal de la UNESCO sobre la diversidad cultural manifiesta que “Fuente de intercambios, de innovación y de creatividad, la diversidad cultural es, para el género humano, tan necesaria como la diversidad biológica para los organismos vivos”.
 

El marco de reflexión global es sin duda uno de los mayores desafíos que tiene por delante la sociedad ecuatoriana.  Este proyecto emerge dentro de este contexto y se alinea directamente con el objetivo principal de la convocatoria, el cual es el de apoyar actividades dirigidas a promover y proteger diversidad cultural como también a incentivar el acceso a la cultural y fortalecer las capacidades locales. Los objetivos del proyecto empatan con los objetivos específicos de la convocatoria en cuanto al refuerzo de las capacidades de los actores locales y la formación de redes de promotores locales para elaborar un plan de actividades a largo plazo. La propuesta también mantiene la prioridad geográfica de la convocatoria sobre el área donde los valores culturales y tradiciones difieren de otras aéreas en el mismo país. La comunidad afro-ecuatoriana, los indígenas kichwas, y los jóvenes que viven en aéreas urbano marginales tienen expresiones culturales únicas y diversas en Ecuador.

El proyecto se ha planteado la necesidad de impulsar procesos de preservación, recuperación y promoción cultural que generen impactos directos para el desarrollo de los habitantes de las comunidades Afro-Ecuatoriana, Kichwa, Cofán, y jóvenes urbano-marginales de las provincias de Esmeraldas, Pichincha, Tungurahua y Sucumbíos.  Estos grupos han sido seleccionados como participantes porque son claros ejemplos de comunidades ecuatorianas con inmensa riqueza ancestral cultural que, sin embargo, han sentido las consecuencias de exclusión, discriminación social, falta de oportunidades y pobreza extrema desde épocas de la colonización. El proyecto busca contribuir a la recuperación de la voz de estas culturas para que vuelvan a surgir sus demostraciones culturales milenarias.

Esquel persigue la implementación de un proyecto de revalorización cultural que promueva el desarrollo local, la participación activa y dinámica ciudadana que incentive procesos de cohesión social y suscite pertenencia e identidad a través de acciones participativas que dinamicen la gestión cultural del país, específicamente en las regiones de Esmeraldas, Sierra Centro, Quito y la Amazonía al menor costo posible, con los mayores beneficios  sociales, con la participación activa de los actores locales y de las instituciones públicas y/o privadas que estén trabajando en una circunscripción geográfica determinada. 

2. Description of the action and its effectiveness

Fundación Esquel ha desarrollado su experiencia de acción e implementación de proyectos sociales desde 1990, apoyando en áreas como Educación, Migración, Democracia, Desarrollo Local y Económico, en busca de un desarrollo sostenible y sustentable para las comunidades de Ecuador. Sabemos que el desarrollo no se expresa únicamente en el crecimiento económico, éste constituye solo un medio; el desarrollo como finalidad y aspiración de los pueblos tiene que ver con mayores oportunidades, mejor calidad de vida, métodos de  asociatividad, seguridad ciudadana y el acceso a la educación y a la cultura. 

Lo que inspira a Esquel para diseñar el presente proyecto es el entendimiento de la necesidad de posicionar a la cultura como eje fundamental para el desarrollo local, ya que la cultura  contribuye a la cohesión social y es un pilar de identidad, pertenencia y participación de las comunidades, así como también permite identificar  expresiones culturales para promocionarnos como país. Es importante iniciar un proceso de revalorización cultural en cuatro comunidades que están perdiendo su identidad a causa de las imposiciones de culturas externas. 

A partir del año 2006 Esquel ha implementando el Programa para la promoción del Desarrollo Humano Sostenible, PROREDES, en el Noroccidente de Pichincha. Este programa dentro de su componente organizativo, ha venido ejecutando el Proyecto de Revalorización Cultural en seis parroquias rurales del Distrito Metropolitano de Quito, y en tres cantones del Noroccidente de la Provincia de Pichincha, con la finalidad de reforzar las culturas locales y apostar a la construcción colectiva de un desarrollo social integral. 

Actualmente se está implementando otro proyecto en conjunto con el Ministerio de Cultura del Ecuador para gestionar Foros Territoriales y Temáticos Permanentes por la Democratización de la Cultura, el mismo que incentiva espacios de diálogo e intercambio.

Como objetivo general, el presente proyecto busca contribuir al desarrollo humano sostenible a través del posicionamiento de la cultura como catalizador del desarrollo local; se busca la revalorización de las identidades locales, de la biodiversidad, del patrimonio histórico y de la multiculturalidad para apoyar a la cohesión identitaria social en cada una de las localidades seleccionadas. El objetivo específico es revalorar la cultura local en cuatro localidades; a través de equipos de promotores culturales los cuales serán parte de planes de acción que identificarán su patrimonio cultural y diseñarán herramientas adecuadas para preservar, promocionar y difundir su cultura local, regional y nacional.

Para su ejecución, el proyecto considera una metodología participativa, la cual permite que las actividades gradualmente se vayan insertando en la esfera social de cada una de las comunidades de intervención. Estas han sido concebidas como un proceso dinámico a través del cual se busca que los grupos sociales se empoderen y vayan recuperando su patrimonio cultural, histórico y contemporáneo; como también fortalezcan su identidad. Para alcanzar nuestro objetivo, el programa plantea los siguientes componentes: 

Resultado 1:

Formados y capacitados los Promotores Culturales con el fin de que sean el motor del desarrollo y promoción cultural, y a su vez gestores y actores del proceso de revalorización cultural local. 

Actividades:

· Convocatoria, inscripción y selección de promotores culturales, al menos se buscará 25 representantes por cada comunidad seleccionada. Serán hombres y/o mujeres líderes en su comunidad, los cuales ya formen parte de procesos de promoción cultural, de grupos culturales o que estén interesados en un proceso de promoción cultural. Se buscará además que en los equipos existan representantes de las instancias gubernamentales de las comunidades de intervención. 
· Organización de Foros, charlas, seminarios participativos a nivel provincial o cantonal que concienticen y sensibilicen sobre la riqueza cultural y su importancia en cada una de las comunidades.

· Implementación del proceso de formación de los promotores culturales en temáticas culturales, históricas, de liderazgo y metodología para la elaboración de largo alcance.

· Conformación de una red de promotores culturales, con esto se genera un grupo comprometido e involucrado. 

Resultado 2:

Elaborados inventarios del patrimonio cultural e histórico, de la biodiversidad y de la vida cotidiana e institucional, de las comunidades seleccionadas.

Actividades:

· Cada equipo de promotores deberán identificar los bienes culturales del patrimonio cultural de la comunidad y clasificarlos por bienes ancestrales, paisaje natural, gastronomía local, artesanías, música popular, literatura oral y escrita, sistemas productivos, medicina natural, y de la vida cotidiana y familiar y de la vida pública (instituciones y organizaciones) de las comunidades seleccionadas.

· Reconocimiento de la Biodiversidad existente, cada equipo de trabajo deberá identificar si en su comunidad existen diversas altitudes, ecosistemas, especies vegetales y animales, bosques primarios y secundarios, cultivos, entre otros. 
Resultado 3:

Diseñadas y Publicadas las Guías Culturales de cada comunidad seleccionada.

Actividades:

· Redacción  y publicación de las Guías Culturales y los calendarios festivos de cada comunidad 
Resultado 4:

Diseñado un Plan de Revalorización Cultural para cada comunidad. Los planes contendrán acciones adecuadas para la identificación, preservación, promoción y difusión del patrimonio cultural local.

Actividades:

· Selección de manifestaciones de patrimonio cultural y clasificación de los mismos de acuerdo a las acciones a realizarse.

· Diseño de herramientas para la identificación e investigación expresiones culturales.

· Diseño de herramientas para la Preservación (reconstrucción, restructuración, publicaciones) del patrimonio cultural.  
Para la efectiva ejecución del proyecto y su sostenibilidad en el tiempo los promotores culturales locales serán miembros de la sociedad civil como también funcionarios designados por el Ministerio de Cultura de Ecuador. Esta entidad ha sido conformada este año por el nuevo Gobierno y busca promover el diálogo, la investigación y la gestión cultural local. El actual Gobierno tiene planes de inversión grandes para la promoción cultural local y nacional, los mismos que empatan con los resultados del presente proyecto. Esquel mantiene buenas relaciones con el Ministerio, lo cual ayuda a la participación conjunta en labores afines a la promoción cultural como también a la apertura y comunicación para apoyar a los esfuerzos individuales como a impedir la duplicidad de esfuerzos. 

Por su incidencia en el campo del desarrollo y sus dieciocho años de trabajo en el país, Esquel tiene conocimiento y buenas relaciones con individuos y organizaciones de la sociedad civil locales que serán asesores y consultores expertos en temas culturales, de investigación y publicación. Estas entidades también participarán en las actividades relevantes en el proyecto para asegurar el éxito, pertinencia y relevancia de la intervención. 

3. Sustainability of the action

Medio Ambiental: En cuanto a riesgos relacionados con el medio ambiente no hay ninguna incidencia negativa por parte de las actividades descritas en el proyecto. Al contrario, las actividades realizadas por los gestores culturales locales incluyen diagnósticos de la biodiversidad local y su riqueza cultural y planes de preservación. Mediante los procesos de intercambio, difusión y promoción se dará a conocer a la comunidad y sociedad en general la importancia del cuidado de estas manifestaciones de patrimonio cultural y del medio ambiente. 

Política: El país tiene nuevo gobierno, desde el 2007, lo cual implica una serie de adaptaciones de nuevos procedimientos y políticas nacionales. Sin embargo, existe estabilidad política y económica actualmente a nivel nacional, lo que incide en el éxito del presente proyecto.  

Social: El riesgo de poca participación ciudadana por falta de tiempo de los participantes puede incidir negativamente en el desenvolvimiento del proyecto. Sin embargo, las comunidades seleccionadas valoran su capital cultural y persiguen las oportunidades para investigarlo, preservarlo y promocionarlo, lo que afecta positivamente en el cumplimiento de los resultados planteados por el proyecto. 

Económica: La situación económica del país y de las comunidades de intervención es estable; los precios de los materiales e insumos no se espera que varíen significativamente; y el mercado es favorable para el crecimiento de las iniciativas productivas que se pueden gestionar a partir de los inventarios y planes de promoción y difusión cultural.

Físicos: Las condiciones de trabajo serán adecuadas para preservar la seguridad tanto del equipo de trabajo de Esquel como de los participantes y actores involucrados en el proyecto. El riesgo está en la presencia de algún desastre natural que impida la comunicación, desarrollo de actividades o acceso terrestre a la región de intervención.

Como condición esencial para la implementación adecuada de este proyecto se debe  considerar la importancia de la motivación, interés y participación de los actores locales. Como está analizado previamente, las comunidades seleccionadas manifiestan la necesidad de la promoción de su patrimonio cultural. Las comunidades serán protagonistas en todos los procesos de diseño, ejecución y evaluación del proyecto, el mismo que pretende impulsar su identidad local comunitaria y dar a conocer a la sociedad nacional e internacional sobre su riqueza, lo cual implica la integración de sus actividades diarias en la economía. 

Mediante el proceso de formación de los promotores locales y la conformación de redes, se dará especial énfasis en la continuación y sostenibilidad de los procesos de preservación, promoción y difusión de elementos culturales ancestrales y de la vida cotidiana. La concepción de que el proceso de investigación y promoción cultural es continuo y permanente debe estar arraigada al trabajo de animadores, asesores, y promotores cultural. Además, uno de los resultados de la gestión del promotor cultural se verá reflejado en la promoción de la comunidad, su estilo de vida y sus manifestaciones culturales; lo que fomentará el turismo y la inversión regional y nacional, como también  la comercialización de bienes y servicios. Por lo tanto, la comunidad tendrá el interés de conservar el trabajo de los promotores culturales para su desarrollo local. 

Para asegurar procesos de sostenibilidad en las zonas de incidencia del proyecto, se realizarán procesos de seguimiento en temas de formación en liderazgo y motivación para que el trabajo de los promotores locales se refresque y sea efectivo y relevante. 

Será importante capacitar en procesos de réplica, facilitación y comunicación por parte de los promotores locales para entrenar y acoger a otros actores locales interesados en la gestión cultural activa y dinámica para que los conocimientos adquiridos se difundan en la misma comunidad. 
II. CHECKLIST FOR CONCEPT NOTE
EuropeAid/126415/C/ACT/Multi – Investing in People-Access to local culture, protection and promotion of cultural diversity

Budget line 21.05.01.03
	ADMINISTRATIVE DATA
	To be filled in by the applicant

	Name of the Applicant
	FUNDACION ESQUEL

	EuropeAid ID number

	EC-2007-ECU-2711592108

	Nationality
 and date of establishment
	Ecuatoriana 

	Legal Entity File number/ ongoing contract number

	N/A

	Legal status

	Organización Privada sin Fines de Lucro

	Partner 1
	Name: 

EuropeAid ID number:

Nationality: 
Legal status:

	Partner 2
NB: Add as many rows as partners
	Name
EuropeAid ID number:

Nationality:
Legal status:


	Before sending your CONCEPT NOTE, please check that each of the following componentS IS complete and SATISFIES the following criteria:


	To be filled in by the applicant
	To be filled in by the Contracting Authority

	Title of the Proposal: “Revalorización Cultural en 4 regiones del Ecuador”
	Yes
	No
	Yes
	No

	1.  The instructions for Concept Note, published for this Call for Proposals, have been followed  
	X
	
	
	

	2. The proposal is typed and is in English


	
	X
	
	

	3. One paper original is included
	X
	
	
	

	4. An electronic version of the Concept Note (CD-Rom) is enclosed
	X
	
	
	

	5. The action will be implemented in (an) eligible country (ies). [image: image2.wmf]
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The action will be


	X
	
	
	

	6. The duration of the action is equal to or lower than 48 months (the maximum allowed)
	X
	
	
	

	7. The duration of the action is equal to or higher than 12 months (the minimum allowed)
	X
	
	
	

	8. The requested contribution is equal to or higher than 250 000 EUR (the minimum allowed)
	X
	
	
	

	9. The requested contribution is equal to or lower than  500 000 EUR (the maximum allowed)
	X
	
	
	

	10. The requested contribution is equal to or less than the maximum allowed percentage of the total eligible costs (see Section 1.3 of the Guidelines for Grant Applicants for this call). 
	X
	
	
	

	11. The Declaration by the applicant has been filled in, has been signed and has been sent together with the Concept Note
	X
	
	
	


III. DECLARATION BY THE APPLICANT FOR CONCEPT NOTE
The applicant, represented by the undersigned being the authorised signatory of the applicant, and, in the context of the present call for proposals, representing any partners in the proposed action, hereby declares that 

⁭ the applicant has the sources of financing and professional competence and qualifications specified in section 2 of the Guidelines for Applicants;

⁭ the applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant application form and with the principles of good partnership practice;


⁭ the applicant is directly responsible for the preparation, management and implementation of the action with its partners (if any) and is not acting as an intermediary;

⁭ the applicant and its partners are not in any of the situations excluding them from participating in contracts which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm. Furthermore, it is recognised and accepted that if we participate in spite of being in any of these situations, we may be excluded from other procedures in accordance with section 2.3.5 of the Practical Guide; 

⁭ if selected, the applicant is in a position to deliver immediately, upon request, the supporting documents stipulated under section 2.4 of the Guidelines for Applicants.;

⁭ the applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;

⁭ if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the Standard Contract annexed to the Guidelines for Applicants (annex F); 

⁭ the applicant and its partners are aware that, for the purposes of safeguarding the financial interests of the Communities, their personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.
Signed on behalf of the applicant

	Name

	

	Signature

	

	Position


	

	Date

	


IV. ASSESSMENT GRID FOR CONCEPT NOTE
(FOR THE USE OF THE CONTRACTING AUTHORITY ONLY)
	
	YES
	NO

	1. The submission deadline has been respected    


	
	

	2. The Concept Note satisfies all the criteria mentioned in the Checklist (Section II of the Concept Note).


	
	

	The administrative verification has been conducted by:

Date:

	DECISION 1: The Committee has decided to recommend the Concept Note for Evaluation after having passed the Administrative check.


	
	

	DECISION 2:   The Committee has approved the Concept Note and asked pre-selected applicant to submit a full proposal after having pre-selected the best Concept Notes.

	
	

	The evaluation of the Concept Note has been conducted by:

Date:


Only to be completed by the applicants who receive an invitation to submit a full proposal
	Reference of the Call for Proposals 
	EuropeAid/126415/C/ACT/Multi


	Title of the Call for Proposals
	Investing in People- Access to local culture, protection and promotion of cultural diversity



	Name of the applicant
	

	N° of the proposal

	


PART B. FULL APPLICATION FORM
I. THE action
1. DESCRIPTION
1.1. Title
1.2. Location(s)

Country (ies), region(s), town(s)

1.3. Cost of the action and amount requested from the Contracting Authority
Please follow the instructions under point 3 and 4 of the present Application Form paying particular attention to Sections 1.3 and 2.2.5 of the Guidelines for Grant Applicants for this call. 

Do not indicate figures under the present point.

Where the financing in full of the action by the Contracting Authority is allowed by the Guidelines for Applicants (see Section 1.3), justify your request to benefit from such financing in full, by showing that it is essential to carry out the action.
1.4. Summary (max 1 page) 

	Total duration of the action
	<… months>

	Objectives of the action
	<Overall objective(s)>
<Specific objective>

	Partner(s)
	

	Target group(s)

	

	Final beneficiaries

	

	Estimated results
	

	Main activities
	


Where applicable, clearly indicate the sector
, theme, or geographical area specified in the Call for Proposals to which the proposed action would apply:
1.5. Objectives (max 1 page)
Describe the overall objective(s) to which the action aims to contribute towards and the specific objective that the action aims to achieve.
1.6. Relevance of the action (max 3 pages)
Please provide the following information:

⁭
Provide a general and detailed presentation and analysis of the problems and their interrelation at all levels.

⁭
Provide a detailed description of the target groups and final beneficiaries and estimated number.
⁭
Identify clearly the specific problems to be addressed by the action and the perceived needs and constraints of the target groups. 
⁭
Demonstrate the relevance of the action to the needs and constraints in general of the target country (ies) or region(s) and to the target groups/final beneficiary groups in particular and how the action will provide the desired solutions, in particular for the targeted beneficiaries and population.

⁭
Demonstrate the relevance of the action to the priorities and requirements presented in the Call Guidelines.

1.7. Description of the action and its effectiveness (max 14 pages)
Provide a description of the proposed action including, where relevant, background information that led to the formulation of the action. This should include:

⁭
Overall Objective and the Purpose of the Action (max 1 page). Provide and describe the overall objective(s) to which the action aims to contribute towards as well as the purpose that the action aims to achieve.
⁭
Outputs and expected results (max 4 pages). Indicate how the action will improve the situation of target groups/beneficiaries as well as the technical and management capacities of target groups and/or any local partners where applicable. Be specific and quantify outputs as much as possible. Indicate notably foreseen publications. Describe the possibilities for replication and extension of the action outcomes (multiplier effects)
⁭
The proposed activities and their effectiveness (max 9 pages). Identify and describe in detail each activity to be undertaken to produce the results, justifying the choice of the activities and specifying where applicable the role of each partner (or associates or subcontractors) in the activities. In this respect, the detailed description of activities must not repeat the action plan.

Indicate clearly the sequence of, and links between all different activities in an appropriate Project Management form, identifying the critical path for implementing the action (start-to-finish, finish-to-finish, start -to-start, etc.)

1.8. Methodology (max 4 pages)
Describe in detail:

⁭
the methods of implementation and reasons for the proposed methodology;
⁭
where the action is the prolongation of a previous action or project, how the action is intended to build on the results of this previous action;
⁭
where the action is part of a larger programme, explain how it fits or is coordinated with this programme or any other eventual planned project. Please specify the potential synergies with other initiatives, in particular from the EC;
⁭
the procedures for follow up and internal/external evaluation;
⁭
the role and participation in the action of the various actors and stakeholders (local partner, target groups, local authorities, etc.), and the reasons for which these roles have been assigned to them;
⁭
the organisational structure and team proposed for implementation of the action (by function: there is no need to include the names of individuals);
⁭
the main means proposed for the implementation of the action (equipment, tools…) and for carrying out the proposed activities;
⁭
the involvement of any implementing partners, their role and relationship to the applicant;

⁭
the attitudes of all stakeholders towards the action in general and the activities in particular;
⁭
any anticipated synergies with , or possible constraints due to other current or planned projects or activities in the vicinity of the location of the action.

1.9. Duration and indicative action plan for implementing the action
The duration of the action will be <X> months.

The indicative action plan may not prejudge a specific start up implementation date. To this end, it may not make reference to specific dates or months, and therefore simply show "month 1", "month 2", etc. 
Applicants are recommended to base the estimated duration for each activity and total period on the most probable duration and not on the shortest possible duration by taking into consideration all relevant factors that may affect the implementation timetable.

The activities stated in the action plan should correspond to the activities described in detail in this section. The implementing body shall be either the applicant or any of the partners, associates or subcontractors. Any months or interim periods without activities must be included in the action plan and count toward the calculation of the total estimated duration of the action.

The action plan for the first 12 months of implementation should be sufficiently detailed to give an overview of the preparation and implementation of each activity. The action plan for each of the subsequent years may be more general and should only list the main activities foreseen for those years. To this end, it shall be divided into six-month interim periods (NB: A more detailed action plan for each subsequent year will have to be submitted before receipt of new pre-financing payments, pursuant to Article 2.1 of the General Conditions of the grant contract).

The action plan shall be coherent with, and based on the identification of all links and relation between the different activities described in section 1.7.
The action plan will be drawn up using the following format: 
	Year 1

	
	                   Semester 1
	               Semester 2
	

	Activity
	Month 1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	Implementing body

	Example
	example
	
	
	
	
	
	
	
	
	
	
	
	Example

	Preparation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	Local partner 1

	Execution Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	Local partner 1

	Preparation  Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	Local partner 2 

	Etc.
	
	
	
	
	
	
	
	
	
	
	
	
	


	For the following years:

	Activity
	Semester 3
	4
	5
	6
	7
	8
	9
	10
	Implementing body

	Example
	example
	
	
	
	
	
	
	
	example

	Execution Activity 1 (title)
	
	
	
	
	
	
	
	
	Local partner 1

	Execution Activity 2 (title)
	
	
	
	
	
	
	
	
	Local partner 2

	Preparation Activity 3 (title)
	
	
	
	
	
	
	
	
	Local partner 1

	Etc.
	
	
	
	
	
	
	
	
	


1.10. Sustainability (max 3 pages)
⁭
Provide a detailed risk analysis and eventual contingency plans. This should include at minimum a list of risks associated for each action proposed accompanied by relevant mitigation measures. A good risk analysis would include a range of risk types including physical, environmental, political, economic and social risks.

⁭
Describe the main preconditions and assumptions during and after the implementation phase.

⁭
Explain how sustainability will be secured after completion of the action. This may include aspects of necessary follow-up activities, built-in strategies, ownership etc., if any.
In so doing, please make a distinction between the following 3 dimensions of sustainability:

⁭
Financial sustainability (financing follow-up activities, sources of revenue for covering all future operating and maintenance costs, etc.);
⁭
Institutional level (which structures would allow, and how, the results of the action to continue be in place after the end of the action? Address issues about the local "ownership" of action outcomes);
⁭
Policy level where applicable (What structural impact will the action have - e.g. will it lead to improved legislation, codes of conduct, methods, etc.).
1.11. Logical framework

Please fill in Annex C
 to the Guidelines for applicants.
2. BUDGET FOR THE ACTION
Please note that the cost of the action and the contribution requested from the Contracting Authority must be expressed in EUR Summary (max 1 page)

Fill in Annex B (worksheet 1) to the Guidelines for applicants for the total duration of the action and for its first 12 months. For further information see the Guidelines for grant applicants (Section 2.1.4).

3. EXPECTED SOURCES OF FUNDING
Fill in Annex B (worksheet 2) to the Guidelines for applicants to provide information on the expected sources of funding for the action. 

Please note that there are two different sheets to be completed
Please mention here below the contributions in kind to be provided (please specify), if any (maximum 1 page) as well as on a separate sheet in Annex B. 
4. EXPERIENCE OF SIMILAR ACTIONS
Maximum 1 page per action. Please provide a detailed description of actions managed by your organisation over the past three years 

This information will be used to assess whether you have sufficient and stable experience of managing actions in the same sector and of a comparable scale to the one for which you are requesting a grant.
	Project title:
	Sector (see section 2.2 of section II):

	Location of the action
	Cost of the action (EUR)
	lead manager or partner
	Donors to the action (name)

	Amount contributed (by donor)
	Dates (from dd/mm/yyyy to dd/mm/yyyy)

	…
	…
	…
	…
	…
	…

	Object and results of the action

	…


II. THE APPLICANT

	EuropeAid ID number

	

	Name of the organisation:


	


Applicants that are registered in PADOR do not need to fill in the rest of this section II.


For applicants not registered in PADOR, information requested under point 1 below only need to be given in cases where there have been modifications or additions as compared to the information given in the Concept Note Form.

1.
IDENTITY
	Legal Entity File number/ ongoing contract number

	

	Abbreviation :


	

	Date of Establishment
	

	Official address

	

	Nationality 

	

	E-mail address  of the Organisation
	

	Telephone number: Country code + city code + number
	

	Fax number: Country code + city code + number
	

	Website of the Organisation
	


2.
PROFILE
	Legal status
	

	Profit-Making
	□ Yes

□ No

	NGO
	□ Yes

□ No

	Value based

	□ Political

□ Religious

□ Humanistic

□ Neutral

	Is your organisation linked with another entity? 
	□ Yes, parent entity: 
    (please specify its EuropeAid ID:…………………………)

□ Yes, controlled entity(ies)

□ No, independent


2.1. Category
	Category

	Public
□  Public Administration 

□  Decentralised representatives of 
    Sovereign States

□  International Organisation
□  Judicial Institution
□  Local Authority
□  Implementation Agency

□  University/Education

□  Research Institute

□  Think Tank
□  Foundation

□  Association

□  Media

□  Network/Federation

□  Professional and/or Industrial 
    Organisation

□  Trade Union
□  Cultural Organisation
□  Commercial Organisation
	Private
⁭ Implementation Agency  

⁭ University/Education   
⁭ Research Institute

⁭ Think Tank   

⁭ Foundation 
⁭ Association 
⁭ Media  
⁭ Network/Federation   
⁭ Professional and/or Industrial 
    Organisation

⁭ Trade Union
⁭ Cultural Organisation

⁭ Commercial Organisation

⁭ Other Non State Actor



2.2. Sector(s)

	□112     Basic education

□113     Secondary education

□114     Post-secondary education

□121     Health, general

□12240 Basic Nutrition 

□12250 Infectious Disease Control

□12261 Health Education

□12281 Health Personnel Development

□13020 Reproductive Health Care
□13040 STD control including HIV/AIDS
□14      WATER SUPPLY AND SANITATION

□15130 Legal and judicial development
□15140 Government administration
□15150 Strengthening civil society

□15161 Elections

□15162 Human Rights
□15210 Security system management and reform
□15220 Civilian peace-building, conflict prevention and resolution

□15230 Post-conflict peace-building (UN)
□15240 Reintegration and SALW control
□15250 Land mine clearance

□15261 Child soldiers (prevention and demobilisation)
□16064 Social mitigation of HIV/AIDS
□21       TRANSPORT AND STORAGE

□220     Communications

□22030 Radio/Television/Print Media

□22040 Information and communication technology (ICT)

□23       ENERGY

□24       BANKING AND FINANCIAL SERVICES

□25       BUSINESS AND OTHER SERVICES

□311     Agriculture

□312     Forestry

□313     Fishing

□321     Industry

□322     Mineral resources and mining

□323     Construction

□331     Trade policy and regulation

□332     Tourism

□41       GENERAL ENVIRONMENTAL PROTECTION
□42010  Women in development
□52        DEVELOPMENTAL FOOD AID/FOOD SECURITY
□600      ACTION RELATING TO DEBT
□7          HUMANITARIAN AID

□72030  Aid To Refugees (In Recipient Country)

□730      Reconstruction relief
□740      Disaster prevention and preparedness
□92010  Support to national NGOs

□92020  Support to international NGOs

□92030  Support to local and regional NGOs

□99820  Promotion of Development Awareness


2.3. Target group(s)
	□  All

□  Child soldiers
□  Children (less than 18 years old)

□  Community Based Organisation(s)

□  Consumers

□  Disabled

□  Drug consumers

□  Educational organisations (school, universities)

□  Elderly people

□  Illness affected people (Malaria, Tuberculosis, HIV/AIDS)
□  Indigenous peoples

□  Local authorities
□  Migrants

□  Non Governmental Organisations
□  Prisoners

□  Professional category

□  Refugees and displaced

□  Research organisations/Researchers
□  SME/SMI

□  Students

□  Urban slum dwellers
□  Victims of conflicts/catastrophies

□  Women

□  Young people

□  Other (please specify): ……………………………..


3.
CAPACITY TO MANAGE AND IMPLEMENT ACTIONS
3.1. Experience by Sector (for each sector selected in 2.2.)
	Sector
	Year(s) of Experience
	Experience in the last 3 years
	Number of Projects
	Estimated Amount

(in thousand Euros)

	
	□ Less than 1
□ 1 to 3 years

□ 4 to 5 years

□ 6 to 10 years

□ 11 to 20 years

□ 20 years +
	□ Less than a year

□ 1 year

□ 2 years

□ 3 years
	□ 1 to 5
□ 6 to 10
□ 11 to 20
□ 21 to 50
□ 51 to 200
□ 200 to 500
□ 500+
	□ Less than 1
□ 1 to 5
□ 5 to 20
□ 20 to 50
□ 50 to 100

□ 100 to 300

□ 300 to 1.000

□ 1000

□ Unknown

	
	□ Less than 1
□ 1 to 3 years

□ 4 to 5 years

□ 6 to 10 years

□ 11 to 20 years

□ 20 years +
	□ Less than a year

□ 1 year

□ 2 years

□ 3 years
	□ 1 to 5
□ 6 to 10
□ 11 to 20
□ 21 to 50
□ 51 to 200
□ 200 to 500
□ 500+
	□ Less than 1
□ 1 to 5
□ 5 to 20
□ 20 to 50
□ 50 to 100

□ 100 to 300

□ 300 to 1.000

□ 1000

□ Unknown

	
	□ Less than 1
□ 1 to 3 years

□ 4 to 5 years

□ 6 to 10 years

□ 11 to 20 years

□ 20 years +
	□ Less than a year

□ 1 year

□ 2 years

□ 3 years
	□ 1 to 5
□ 6 to 10
□ 11 to 20
□ 21 to 50
□ 51 to 200
□ 200 to 500
□ 500+
	□ Less than 1
□ 1 to 5
□ 5 to 20
□ 20 to 50
□ 50 to 100

□ 100 to 300

□ 300 to 1.000

□ 1000

□ Unknown


3.2. Experience by Geographical area (country or region)

	By Geographical area (country or region)
	Year(s) of Experience
	Number of Projects
	Estimated Amount

(in thousand Euros)
	Indicative list of regions

· Europe EU

· Europe non-EU

· Eastern Europe

· Central America

· South America

· South-East Asia

· North-East Asia

· South Asia

· Central Asia

· Mediterranean

· Gulf Countries

· Eastern Africa

· Central Africa

· Western Africa

· Southern Africa

· Indian Ocean

· Caribbean

· Pacific

	
	□ Less than 1
□ 1 to 3 years

□ 4 to 5 years

□ 6 to 10 years

□ 11 to 20 years

□ 20 years +
	□ 1 to 5
□ 6 to 10
□ 11 to 20
□ 21 to 50
□ 51 to 200
□ 200 to 500
□ 500+
	□ Less than 1
□ 1 to 5
□ 5 to 20
□ 20 to 50
□ 50 to 100

□ 100 to 300

□ 300 to 1.000

□ 1000

□ Unknown
	

	
	□ Less than 1
□ 1 to 3 years

□ 4 to 5 years

□ 6 to 10 years

□ 11 to 20 years

□ 20 years +
	□ 1 to 5
□ 6 to 10
□ 11 to 20
□ 21 to 50
□ 51 to 200
□ 200 to 500
□ 500+
	□ Less than 1
□ 1 to 5
□ 5 to 20
□ 20 to 50
□ 50 to 100

□ 100 to 300

□ 300 to 1.000

□ 1000

□ Unknown
	

	
	□ Less than 1
□ 1 to 3 years

□ 4 to 5 years

□ 6 to 10 years

□ 11 to 20 years

□ 20 years +
	□ 1 to 5
□ 6 to 10
□ 11 to 20
□ 21 to 50
□ 51 to 200
□ 200 to 500
□ 500+
	□ Less than 1
□ 1 to 5
□ 5 to 20
□ 20 to 50
□ 50 to 100

□ 100 to 300

□ 300 to 1.000

□ 1000

□ Unknown
	


Cross-reference of experience by Sector and by Geographical area:
	Sector(s) 

(as selected in 2.2)
	Geographical area(s) (country or region, as identified previously)

	
	

	
	

	
	

	
	

	
	

	
	


3.3. Resources

3.3.1
Financial data. Please provide the following information, if applicable, on the basis of the profit and loss account and balance sheet of your organisation
	Year
	Turnover or equivalent
	Net earnings or equivalent
	Total balance sheet or budget
	Shareholders’ equity or equivalent
	Medium and long-term debt
	Short‑term debt (< 1 year)

	N
	
	
	
	
	
	

	N-1
	
	
	
	
	
	

	N-2
	
	
	
	
	
	


3.3.2.
Financing Source(s) (please tick the source(s) of the revenues of your organisation and specify the additional information requested)
	Year
	Source
	Percentage (total for a given year must be equal to 100%)
	Number of fee-paying members (only for source = Member's fees)

	N
	□  EU Commission
	
	N/A

	N
	□  Member States Public Bodies
	
	N/A

	N
	□  Third Countries Public Bodies
	
	N/A

	N
	□  United Nations
	
	N/A

	N
	□  Other International Organisation(s)
	
	N/A

	N
	□  Private Sector
	
	N/A

	N
	□  Member's fees
	
	

	N
	□  Other (please specify): ……………
	
	N/A

	N
	Total
	100%
	N/A


	Year
	Source
	Percentage (total for a given year must be equal to 100%)
	Number of fee-paying members (only for source = Member's fees)

	N – 1
	□  EU Commission
	
	N/A

	N – 1
	□  Member States Public Bodies
	
	N/A

	N – 1
	□  Third Countries Public Bodies
	
	N/A

	N – 1
	□  United Nations
	
	N/A

	N – 1
	□  Other International Organisation(s)
	
	N/A

	N – 1
	□  Private Sector
	
	N/A

	N – 1
	□  Member's fees
	
	

	N – 1
	□  Other (please specify): …………
	
	N/A

	N – 1
	Total
	100%
	N/A

	N – 2
	□  EU Commission
	
	N/A

	N – 2
	□  Member States Public Bodies
	
	N/A

	N – 2
	□  Third Countries Public Bodies
	
	N/A

	N – 2
	□  United Nations
	
	N/A

	N – 2
	□  Other International Organisation(s)
	
	N/A

	N – 2
	□  Private Sector
	
	N/A

	N – 2
	□  Member's fees
	
	

	N – 2
	□  Other (please specify): …………
	
	N/A

	N – 2
	Total
	100%
	N/A


Furthermore, where the grant requested exceeds EUR 500 000, please provide the references of the external audit report established by an approved auditor for the last financial year available. This obligation does not apply to international organisations nor to public bodies. Nor does it apply to secondary and higher education establishments.

	Year
	Name of approved auditor
	Period of validity

	N
	
	From dd/mm/yyyy to dd/mm/yyyy

	N – 1
	
	From dd/mm/yyyy to dd/mm/yyyy

	N – 2
	
	From dd/mm/yyyy to dd/mm/yyyy


3.3.3.
Number of staff (full-time equivalent) (please tick one option for each type of staff):
	Type of staff
	Paid
	Unpaid

	HQ Staff: recruited and based in Headquarters (located in Developed Country)
	□ < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

□   N/A
	□ < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

□   N/A

	Expat Staff: recruited in Headquarters (located in Developed Country) and based in Developing Country
	□ < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

□   N/A
	□ < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

□   N/A

	Local staff: recruited and based in Developing Country
	□ < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

□   N/A
	□ < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

□   N/A


4.
LIST OF THE MANAGEMENT BOARD/COMMITTEE OF YOUR ORGANISATION
	Name
	Profession
	Function
	Country of Nationality
	On the board since

	Mr
	
	
	
	

	Ms
	
	
	
	


III. PARTNERS OF THE APPLICANT 
PARTICIPATING IN THE ACTION
1.
DESCRIPTION OF THE PARTNERS
This section must be completed for each partner organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. Any associates as defined in the same section must not be mentioned in this section. You must make as many copies of this table as necessary to create entries for more partners.

	
	Partner 1

	EuropeAid ID number:

	

	Full legal name
	

	Partners that are registered in PADOR do not need to fill in the rest of this section which is marked in grey. 



	Date of Registration
	

	Legal status

	

	Official address
	

	Nationality 

	

	Contact person
	

	Telephone number: country code + city code + number
	

	Fax number: country code + city code + number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Experience of similar actions, in relation to the role in the implementation of the proposed action
	

	History of cooperation with the applicant
	

	Role and involvement in preparing the proposed action
	

	Role and involvement in implementing the proposed action
	


Important: 
This application form must be accompanied by a signed and dated partnership statement from each partner, in accordance with the model provided.
2.
PARTNERSHIP STATEMENT
A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the action funded by the European Commission (Contracting Authority). To ensure that the action runs smoothly, the Contracting Authority requires all partners to acknowledge this by agreeing to the principles of good partnership practice set out below.

1. All partners must have read the application form and understood what their role in the action will be before the application is submitted to the Contracting Authority.
2. All partners must have read the standard grant contract and understood what their respective obligations under the contract will be if the grant is awarded. They authorise the lead applicant to sign the contract with the Contracting Authority and represent them in all dealings with the Contracting Authority in the context of the action's implementation.

3. The applicant must consult with his partners regularly and keep them fully informed of the progress of the action.

4. All partners must receive copies of the reports - narrative and financial - made to the Contracting Authority.

5. Proposals for substantial changes to the action (e.g. activities, partners, etc.) should be agreed by the partners before being submitted to the Contracting Authority. Where no such agreement can be reached, the applicant must indicate this when submitting changes for approval to the Contracting Authority.

6. Where the Beneficiary does not have his headquarters in the country where the action is implemented, the partners must agree before the end of the action, on an equitable distribution of equipment, vehicles and supplies for the action purchased with the EU grant among local partners or the final beneficiaries of the action.
I have read and approved the contents of the proposal submitted to the Contracting Authority. I undertake to comply with the principles of good partnership practice.

	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	

	Date and place:
	


IV. ASSOCIATES OF THE APPLICANT 
PARTICIPATING IN THE ACTION
This section must be completed for each associated organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. You must make as many copies of this table as necessary to create entries for more associates.

	
	Associate 1

	Full legal name 
	

	EuropeAid ID number:

	

	Nationalité

	

	Legal status

	

	Official address
	

	Contact person
	

	Telephone number: country code + city code + number
	

	Fax number: country code + city code + number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Experience of similar actions, in relation to role in the implementation of the proposed action
	

	History of cooperation with the applicant
	

	Role and involvement in preparing the proposed action
	

	Role and involvement in implementing the proposed action
	


V. CHECKLIST
EuropeAid/126415/C/ACT/Multi – Investing in People-Access to local culture, protection and promotion of cultural diversity

Budget line 21.05.01.03
	ADMINISTRATIVE DATA
	To be filled in by the applicant

	Name of the Applicant
	

	EuropeAid ID number
	

	Nationality
 and date of registration
	

	Legal Entity File number

	

	Legal status

	

	Partner 1
	Name/EuropeAid ID number:
Nationality/Country of registration:

Legal status:

	Partner 2
NB: Add as many rows as partners
	Name/EuropeAid ID number:
Nationality/Country of registration:

Legal status:


	Before sending your proposal, please check that each of the following componentS IS complete and respectS the following criteria :


	To be filled in by the applicant
	To be filled in by the Contracting Authority

	Title of the Proposal:
	Yes
	No
	No
	Yes

	1. The correct grant application form, published for this call for proposals, has been used  
	
	
	
	

	2. The proposal is typed and is in English


	
	
	
	

	3. One paper original is included
	
	
	
	

	4. An electronic version of the proposal (CD-Rom) is enclosed
	
	
	
	

	5. Each partner has completed and signed a partnership statement and the statements are included.  Please indicate “Not applicable” (NA) if you have no partner
	
	
	
	

	6. The budget is presented in the format requested, is expressed in € and is enclosed
	
	
	
	

	7. The logical framework has been completed and is enclosed
	
	
	
	

	8. The duration of the action is equal to or lower than 48 months (the maximum allowed)
	
	
	
	

	9. The duration of the action is equal to or higher than 12 months  (the minimum allowed)
	
	
	
	

	10. The requested contribution is equal to or higher than 250 000 euros (the minimum allowed)
	
	
	
	

	11. The requested contribution is equal to or lower than 500 000 euros (the maximum allowed)
	
	
	
	

	12. The requested contribution is equal to or less than the maximum allowed percentage of the total eligible costs (see Section 1.3 of the Guidelines for Grant Applicants for this call).
	
	
	
	

	13. The detailed budget does not vary by more than 20% from the estimation presented in the corresponding Concept Note
	
	
	
	

	14. The Declaration by the applicant has been filled in and has been signed
	
	
	
	


VI. DECLARATION BY THE APPLICANT
The applicant, represented by the undersigned being the authorised signatory of the applicant, and, in the context of the present call for proposals, representing any partners in the proposed action, hereby declares that 

⁭ the applicant has the sources of financing and professional competence and qualifications specified in section 2 of the Guidelines for Applicants;

⁭ the applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant application form and with the principles of good partnership practice;

⁭ the applicant is directly responsible for the preparation, management and implementation of the action with its partners and is not acting as an intermediary;

⁭ the applicant and its partners are not in any of the situations excluding them from participating in contracts which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm. Furthermore, it is recognised and accepted that if we participate in spite of being in any of these situations, we may be excluded from other procedures in accordance with section 2.3.5 of the Practical Guide; 
⁭ if selected, the applicant is in a position to deliver immediately, upon request, the supporting documents stipulated under section 2.4 of the Guidelines for Applicants.;
⁭ the applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;
⁭ if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the Standard Contract annexed to the Guidelines for Applicants (annex F); 

⁭ the applicant and its partners are aware that, for the purposes of safeguarding the financial interests of the Communities, their personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.
The following grant applications have been submitted (or are about to be submitted) to the European Institutions, the European Development Fund and the EU Member States in the current year:

· <list only actions in the same field as this proposal>

The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or Community institutions has been approved by them after the submission of this grant application.

Signed on behalf of the applicant
	Name

	

	Signature

	

	Position


	

	Date

	


VII. ASSESSMENT GRID
(to be used by the Contracting Authority)
	
	YES
	NO

	STEP 1: opening session and administrative check
	
	

	1. The Deadline has been respected
	
	

	2. The Application form satisfied all the criteria mentioned in the Checklist (Section V of Part B of the Grant application form).
	
	

	The administrative verification has been conducted by: 
Date:

	decision 1: 
The Committee has recommended the Concept Note for Evaluation after having passed the Administrative check.
	
	

	STEP 2 : evaluation of the concept note
	
	

	decision 2:   
The Committee has approved the Concept Note and decided to proceed with the evaluation of the full proposal after having pre-selected the best Concept Notes.
	
	

	The evaluation of the Concept Note has been conducted by: 

Date: 

	STEP 3: evaluation of the full application form
	
	

	decision 3: 

A. The Committee has recommended the proposal for Eligibility verification after having been provisionally selected within the top ranked scored proposals within the available financial envelope.
	
	

	B. The Committee has recommended the proposal for Eligibility verification after having been put on the reserve list according to the top ranked scored proposals 
	
	

	The verification of the proposal has been conducted by: 

Date: 

	STEP 4: eligibility verification
	
	

	3. The supporting documents listed hereunder, submitted according to the Guidelines (Section 2.4), satisfied all the eligibility criteria of the applicant and its partner(s) (if any)
	
	

	a. The applicant's statutes
	
	

	b. The statutes or articles of association of all partners
	
	

	c. The applicant's external audit report (if applicable)
	
	

	<to be inserted when the Contracting Authority is the European Commission> 
d. The Legal Entity File (see annex D of the Guidelines for Applicants) is duly completed and signed by the applicant and is accompanied by the justifying documents requested.
	
	

	<to be inserted when the Contracting Authority is the European Commission> 
e. A Financial Identification form (see annex E of the Guidelines for Applicants).
	
	

	f. Copy of the applicant’s latest accounts.
	
	

	The assessment of the eligibility has been conducted by: 
Date:

	decision 4:   
The Committee has selected the proposal for funding after having verified its eligibility according to the criteria stipulated in the Guidelines.
	
	


� Convención sobre la protección del patrimonio mundial, cultural y natural; http://www.amigosdeorihuela.org/patrimonio/legislacion/conveniomundial.htm





�  Declaración universal de la UNESCO sobre la diversidad cultural


http://www.unesco.org/culture/pluralism/diversity/html_sp/index_sp.shtml


� To be inserted if the organisation is registered in PADOR. This number is allocated to an organisation which registers its data in PADOR. For more information and to register, please visit � HYPERLINK "http://ec.europa.eu/europeaid/onlineservices/pador" ��http://ec.europa.eu/europeaid/onlineservices/pador�	


� See footnote 7 of the Guidelines for grant applicants for this Call. 


�  If the applicant has already signed a contract with the European Commission.


�  E.g. non profit making, governmental body, international organisation etc.  


� Proposal number as allocated by the Contracting Authority and notified to the applicant at the time of the opening and administrative check


� 	“Target groups” are the groups/entities who will be directly positively affected by the project at the Project Purpose level – See paragraph 2.3 in Section II for the list.


�	“Final beneficiaries” are those who will benefit from the project in the long term at the level of the society or sector at large.


� 	See paragraph 2.2 in Section II for the list of Sectors


� Explanations can be found at the following address: 


   � HYPERLINK "http://ec.europa.eu/europeaid/reports//index_en.pdf" ��http://ec.europa.eu/europeaid/reports//index_en.pdf�


� If the Donor is the EU Commission or an EU Member States, please specify the EC budget line, EDF or EU Member State.


�	This number is allocated to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador


�	If the applicant has already signed a contract with the European Commission


�	See footnote 7 in the guidelines for applicants for this call


�  Please choose only one set of values.


� Please specify 1) the Sector to which your organisation belongs, as defined in its statutes (or equivalent document): Public (established and/or funded by a public body) OR Private (established and/or funded by a private entity); 2) in the appropriate column, the Category to which your organisation belongs (ONE CHOICE ONLY).


� Please tick the box for each sector your organisation has been active in. The sectors starting with a reference come from the DAC list set up by the OECD.


� This number is allocated to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador


� E.g. non profit making, governmental body, international organisation


� See footnote 7 in the guidelines for applicants for this call.


� This number is allocated to an organisation which registers its data in PADOR. For more information and to register, please visit http://ec.europa.eu/europeaid/onlineservices/pador


� See footnote 7 of the guidelines for applicants for this call


� E.g. non profit making, governmental body, international organisation


�  See footnote n° 7 in the guidelines for applicants for this call


�  If the applicant has already signed a contract with the European Commission


�  E.g. non profit making, governmental body, international organisation… 
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